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LATE ARRIVAL CLIENTS LETTER
«Date»
«Nameordlng»
«address1»
«address2»
«address3»
Dear «casual»,

Your 2008 Income Tax Return and Year End Accounts

It is that time of the year again to start getting ready for the lodgement of your 2008 income tax return and preparation of your year end accounts. 

Your obligations

As a tax payer, it is your responsibility to ensure your tax return is lodged with the Australian Taxation Office (ATO) by the due date.

Some clients believe that once the work has been passed on to us for completion, they have satisfied the requirements for lodgement with the ATO. This is incorrect. You have only satisfied the requirements of the ATO when your return is lodged with them. 

What happens if you lodge late?
The ATO pays close attention to tax payers who regularly lodge their returns after the due date. Not only can you incur late lodgement penalties, but you may also find yourself on the ATO’s “Black List” and subject to closer scrutiny each year. 

To avoid late lodgement

To avoid penalties for late lodgement, you need to give us your work by August/September 2008. This may sound too early, but please remember that, to treat every client fairly, we complete work in the order it is received. That means the earlier we get your work, the earlier we can complete it. 

Please also note that we may require further information to complete your work. Please answer any questions promptly so that we can complete your work prior to the lodgement date. Delays in answering our queries may also lead to late lodgement of your return.
What happens if you bring your work in late?
If you bring your work in after September 2008, there is no guarantee we will be able to complete it prior to the lodgement date. There will be other clients who are first in line to have their work done. 

Your continued loyalty and support is important to us. Please help us reduce the potential risks associated with late lodgement by getting your work to us early.

If you have any concerns, please do not hesitate to contact me.
Yours faithfully

Margaret Keenan  CPA
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